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Director of Data Processing
Director of Finance
Director of Logistics
STATINTL Director of Medical Services
' Director of Personnel
Director of Security
Director of Training
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FROM
DDA EEO Officer

SUBJECT ¢ Review of Minority Applicant Files

1. We are experiencing an inordinate time lapse in
processing minority applicant files. Some files are reported
lost when periodic checks are made by members of my staff.
To assure control and the more timely review of minority
applicant files, the following procedures should be followed:
a. Each office should designate a control ODP/ADM,W/,[?O&,,J
point for the receipt and logging of filesub$;i2ﬁ¢¢f 7

W
b. Requests for PATB assessments and pre- 00?/?””; e
processing interviews should be made through wole Cheny
the DDA EEQO Staff.

c¢. Final decisions on all rejection of files ,pp has been
should indicate reasons for rejection, (i.e., cforms Lhis but
which job qualificatio e applicant is Coulef be imore
lacking) and should be approved by the Office ‘?ﬁpﬁﬁﬂf‘“
Director prior to returning the file to the e Cases
DDA EEO Staff. (Please remember, PATB test

results are not to be considered as the sole

criteria to reject or hire an applicant.)

d. All minority applicant files should be AoTe tshl

returned to DDA EEO Staff within 30 days. deacf lime =3
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2. Please notify my office no later than 9 September & i/

1977 of the person you designate as control point fo ref 1 :
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receipt and logging of minority applicant fi?es. ! 2%3?””ﬁ7f*
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